基本フォーマット105　フランクに近況を尋ねる
From: Sherry Sanders

To: Yuri Kawamura

Subject: What’s up?

Dear Yuri Kawamura

①How is the translation project going? ②Are you still at your desk? I hope you finished it already. ③It’s been ages since we chatted. Please give me some news on the project. 

I am looking forward to hearing from you soon. 

④Have a nice weekend!
Best Regards, 
Sherry Sanders      

Sales Department   

①☆　②☆☆　③☆☆　④☆
　　　　　
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① I am wondering how the translation project is going. ☆☆
② Do you still bury yourself in the project? ★★★
③ Long time no talking. ☆☆
④ Keep in touch by e-mail. ☆
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
