基本フォーマット106　病気・けがによる返信の遅れを謝る
From: Yuri Kawamura
To: Tiffany Jackson

Subject: Sorry     
Dear Tiffany Jackson

Thank you for your kind e-mail of inquiry. ①I first took it to be nothing but a slight cold, but it is getting worse through my own carelessness. ②I’ve been coughing terribly, but the cough has calmed down this morning.
The doctor says that I shall recover in a few days. ③My recovery is progressing nicely. I hope to start working a few hours at the office in another week or so. ④Thank you again for thinking of me. My warm wishes to you and my many friends at the sales department. 

Hope you don’t catch a cold! 

Best Regards,
Yuri Kawamura    

①★★★　②★★★　③★★★　④☆☆
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① I’ve been sick since Friday. ★★★
② I felt good this morning, but when I got out of the bed, I felt dizzy or my mind was blurry. ☆☆
③ I am feeling much better. ☆☆
④ I very much appreciate your great consideration for me. ★★★★
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
