基本フォーマット111　出産のお祝い
From: Yuri Kawamura
To: Jerald Clinton

Subject: Congratulations!

Dear Jerald Clinton

①Congratulations to you and your wife of having a new son. ②How wonderful! I’m sure you’ll make a good father! ③Jerald, there’s nothing more exciting than a new baby. I hope I can see him some day. 

④With best wishes for the health of both your treasures.
Best Regards, 
Yuri Kawamura          

Sales Department   

①☆☆　②☆　③☆☆　④★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① Congratulations on the birth of your son. ☆☆
② We couldn’t be happier. ★★★★
③ We understand this is one of the greatest joys of life. ★★★
④ Best wishes to that little boy. ☆☆
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
