基本フォーマット113　昇進のお祝い
From: Yuri Kawamura 
To: Kim Sharon 
Subject: Promotion  
Dear Kim Sharon 
①How wonderful that you have been promoted to the sales manager! ②This promotion is in recognition of all the outstanding contributions you made to our organization. ③I’m very grateful for having worked with a great person like you. Your new duties will be even more demanding and challenging. 

④May you have good fortune and continued success in your new duties. I look forward to working more closely with you in your new position. 

Best Regards, 
Yuri Kawamura        

Sales Department   

①★★★　②★★★★　③★★★★　④★★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① I am so happy to hear that you were promoted. ☆☆
② This is the promotion you fully deserve. ★★★
③ It will be wonderful to work with a great person like you. ☆☆
④ Here’s to a great start and a long string of successes. ★★★
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
