基本フォーマット114　栄転のお祝い
From: Yuri Kawamura
To: Colin Thomas

Subject: Promotion    

Dear Colin Thomas

①Congratulations! ②I heard the good news about your transfer to New York office. It’s the kind of news I like to hear. ③You should be proud of your accomplishments. It is a pleasure to see a long-standing business friend get the promotion you deserved. 

④Here’s to a great start and a long string of successes.   

Best Regards, 
Yuri Kawamura          

Sales Department   

①☆　②★★★　③★★★　④★★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① Congratulations on your new position as the sales manager. ★★★
② It was with mixed feelings of pleasure and disappointment that I read about your transfer in the company newsletter. ★★★★
③ It proves once again that a good man always gets ahead. ★★★
④ Please accept my heartiest congratulations on the promotion. ★★★★
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
