基本フォーマット115　結婚披露宴への招待
From: Yuri Kawamura
To: Tiffany Jackson
Subject: Invitations of Wedding Reception     

Dear Tiffany Jackson

①I am being married at home to John Sherry, Friday, July 7, at 2:30 in the afternoon. ②We cordially invite you to attend the wedding reception. The reception will begin at 4 p.m. and continue until 6 p.m. 

③Please let me know whether or not you will attend the reception by e-mail by the beginning of next week. I hope you will be able to join in the reception. 

I am looking forward to seeing you on July 7. 

Best Regards, 
Yuri Kawamura          

Sales Department   

①★★★　②★★★　③★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① a. I request the pleasure of your company at the wedding ceremony, Friday, July 7, at 2:30 in the afternoon. ★★★★★
b. Finally, I’m settling down. I’m getting married on July 7. ☆☆
② We shall be pleased to have you attend the wedding reception. ★★★
③ Just e-mail me by the beginning of next week. ☆
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
