基本フォーマット2　新規取引（引き合い）2－値引き

From: Ken Tanaka  

To: Mr. Richardson

Subject: Request for Discount 

Dear Mr. Richardson 

　

We recently learned from an acquaintance, a sales manager at C & P Company, that your company is providing a substantial discount to your regular customers with your mobile phones. If the quality is acceptable, ①we would certainly place a substantial order. Our company is interested in purchasing 120 units per month. Also, ②we would like to enter a long-term relationship with you.   

③Please inform us of what kind of discount you can offer us. ④We would be grateful if you could e-mail us at your earliest convenience. 

Best Regards,

Ken Tanaka 

①★★★　②★★★★　③★★★　④★★★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① we are ready to place a substantial order. ★★★
② it will be grateful for your understanding in accepting a long-term relationship with you. ★★★★★
③ Please let us know what kind of discount you can offer us. ☆☆
④ Please e-mail us at your earliest convenience. ☆☆
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