基本フォーマット29　顧客からの問い合わせ２（地域ディーラーの有無）

From: Takashi Sawada 

To: Caroline Hopkins

Subject: Dealership

Dear Caroline Hopkins

We are very interested in the Super-DVD, which was displayed at the London Fair. ①We were wondering if you could give us information about your dealer in London. ②It is fine if you would e-mail us the name and location. 

③As you can understand from our catalogue attached, we are one of the main manufacturers of electric appliances. We plan to expand the market in Europe, where there is a strong demand.  

④We really appreciate your prompt reply to this matter. We look forward to hearing from you soon. 

Many thanks for your attention.  

Best Regards,
Takashi Sawada

Sales Department   

①★★★★　②★★★★　③★★★　④★★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① We wonder if you could send us information about your dealer in London. ★★★ 

② It would be very fine if you could send us the name and location by e-mail. ★★★★★ 

③ As you can see from our catalogue attached, ★★★
④ Your prompt reply to this matter is greatly appreciated. ★★★★
　　　　　
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
