基本フォーマット32　顧客への返事１（製品購入への感謝）

From: Caroline Hopkins 

To: Takashi Sawada  

Subject: Many Thanks for Buying Our Products  

Dear Takashi Sawada 

①We would like to thank you for purchasing our products. ②Kindly be informed that some of the products you bought will be upgraded next year. ③We would like you to check our online catalogue for any information. ④If there is anything we can do for our future business, please do not hesitate to e-mail us. 

Thank you for your support. 

Best Regards,
Caroline Hopkins 

Sales Department   

①★★★★　②★★★★　③★★★★　④★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① Just a few words to thank you for purchasing our products. ★★★ 

② We are very glad to say that we will upgrade some of the products you bought next year. ★★★  
③ We would like you to refer to our online catalogue for details. ★★★★
④ If there is anything we can help you, please send e-mail to us. ☆☆
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
