基本フォーマット42　代理店契約の提案

From: Sharon Thompson

To: Kenji Yamada   

Subject: New Business

Dear Kenji Yamada  
We reviewed your new products at the Convention Center last month. We have concluded that ①your products are very impressive and best suit our needs. ②We believe that they would be widely accepted in our European market.　

We are very interested in marketing your products in Europe. Therefore, ③we are interested to become your distributor for the European market. Please read through the attached contract proposal. ④If you are satisfied with the contract, please send us e-mail for confirmation. 

We look forward to doing business with you. 

Best Regards,
Sharon Thompson

Sales Department   

①★★★　②★★★★　③★★★　④★★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① your products are superior and meet our needs. ★★★ 

② We feel sure that they would get widely popular in our European market. ★★★★ 
③ please consider having a distributor here in Europe. ★★★
④ Please confirm to see if you are satisfied with the contract. ★★★★
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
