基本フォーマット43　市場調査の依頼

From: Kenji Yamada 

To: Sharon Thompson

Subject: Market Research  

Dear Sharon Thompson 

Before we make a decision to export our products, ①we would like to learn more about the potential of the European market. ②We would be very grateful for helping us carrying out some research in Europe. We need to make our decision within two weeks and wish to obtain your information by then. ③Especially, current market reports would be helpful. 

We hope you can help us in this regard. We are looking forward to receiving your information soon.

Thank you in advance for your support.    

Best Regards,
Kenji Yamada  

Sales Department   

①★★★★　②★★★★　③★★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① we are interested in getting more information about the potential of the European market. ★★★
② Could you support us to do some market survey of the European market? ★★★★ 

③ We would like you to send current market reports as soon as possible. ★★★★
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
