基本フォーマット44　代理店契約の受諾
From: Kenji Yamada

To: Sharon Thompson

Subject: Sole Agent  

Dear Sharon Thompson  
We would like to thank you for your participation in the Convention Center last month. ①We are already well established in the US and China. As there is an increasing demand for our products, ②we would like to penetrate into the European market. ③We trust that this venture will lead to success in Europe. 

We are now ready to offer a 7 % commission on net sales and remit your commission by bill every three months. We would like you to examine the enclosed contract proposal and related documents.

Please send us e-mail if you have any questions regarding the contract. We are confident we can develop the European market together. We look forward to receiving e-mail from you soon.

Best Regards,
Kenji Yamada 

Sales Department   

①★★★　②★★★★　③★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① We already export to the US and China. ★★★ 

② we are now prepared to sell our products in the European market. ★★★ 

③ We are absolutely convinced of your success in Europe. ★★★
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
