基本フォーマット46　輸入業者への良い支払条件の提示

From: Kenji Yamada

To: Sharon Thompson   

Subject: Payment Terms

Dear Sharon Thompson   

①We would like to thank you for your first order, No. 1234, which was already shipped three days ago. We believe you will be satisfied with the selection of items that we were able to supply this time. ②As we talked about at the Convention Center in Tokyo, we prepared a sight draft. We are seeking for the payment terms of 15 days after sight, depending on your next order. Since we usually work on a commission basis, ③you need to place an order of 100 pieces or larger. 

Thank you very much for your first order. We look forward to hearing from you soon. 

Best Regards,
Kenji Yamada 

Sales Department   

①★★★★　②★★★　③☆☆
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① We thank you for receiving your first order, No. 1234 ★★★★ 

② We discussed a sight draft at the Convention Center in Tokyo and you agreed on the condition. ★★★ 

③ we require an order of 100 pieces or larger. ★★★
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
