基本フォーマット53　新しい工場の開設

Euro Manufacturing Ltd.
15 Bradford Road, London, England BD191P

Phone: 44-20-2156-7811 　 Fax: 44-20-2156-7812
TO: Mr. Yoshio Sawada                         DATE: May 7, 2005
COMPANY: Sanada Machine, Ltd.                FROM: John Hopkins

FAX NO: 81-3-3123-0708                       PAGES TO BE TRANSMITTED: 2

PHONE NO: 81-3-3123-0707                    REF #: AF2103-1212 

SUBJECT: Factory Opening

Dear Mr. Sawada:
①We wish to inform you that we have opened a new factory near London. ②We will manufacture our popular “Super GPS” and the projected production capacity will be 50 units per week. ③The first production by the new factory is scheduled early next month. 

The construction took three years and the new premises are equipped with many modern facilities. Please fax back if you would like a factory tour. We are looking forward to your visit. 

Thank you very much for your understanding.  

Sincerely yours,
John Hopkins    

Sales Department   
①★★★　②★★★　③★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① We take pleasure in announcing the opening of a new factory near London. ★★★★
② We will produce our popular “Super GPS” ★★★
③ The first production by the new factory is to be fully assembled early next month. ★★★
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
