基本フォーマット59　開業祝賀会への招待
From: Takashi Kondo

To: Caroline Luna
Subject: Invitation to Grand Opening Celebration
Dear Caroline Luna
①We would be more than delighted to have you as our guest for our Grand Opening Celebration. We will hold the celebration next Saturday in Tokyo. ②I personally strongly wish that you could accept an invitation to be an invited speaker at the celebration. 

We hope that this will become a fresh opportunity to renew our business relationships. For your enjoyment, ③free drinks and refreshments will be served. We are sure that you will find this a pleasant experience. 

We look forward to seeing you there.

Best Regards,
Takashi Kondo     

Sales Department   

①★★★★　②★★★★　③★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① It would be our pleasure to have you attend as our guest for our Grand Opening Celebration. ★★★★
② I would like to extend a personal invitation to you to be an invited speaker at the celebration. ★★★★
③ free drinks and refreshments will be provided. ★★★
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
