基本フォーマット62　有益な講演/プレゼンテーションに対するお礼

From: Takashi Kondo

To: Caroline Luna

Subject: Excellent Presentation

Dear Caroline Luna 

①Thank you very much for the excellent presentation you gave on July 7 at the celebration. ②The subject was relevant and interesting. I benefited a great deal from hearing you speak. ③It was my regret that some of my colleagues were not there. 

In fact, many participants were very much interested in your speech and motivated to search out more information on the same topic. If possible, ④I would like to obtain a copy of your speech and permission to reprint and distribute it among my colleagues. 

Thank you again for your fine speech.   

Best Regards,
Takashi Kondo     
Sales Department   
①★★★　②★★★　③★★★　④★★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① We were very impressed by the excellent presentation you gave on July 7 at the celebration. ★★★★★
② I found the subject relevant and interesting. ★★★
③ My regret was that some of my colleagues were not there. ★★★
④ I do still obtain a copy of your speech and permission to reprint and distribute it among my colleagues. ★★★
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
