基本フォーマット63　紛失物発見に対するお礼
From: Takashi Kondo

To: Caroline Luna

Subject: Missing Article

Dear Caroline Luna 

①I have received your e-mail that the passport I lost while staying in London had been found.  ②Since I thought it was gone for good, however, I applied for a new one. How lucky I am! Could you kindly send it to me in a couple of weeks? ③Thank you very much for taking the time despite of your busy schedule. 

I will keep in touch with you.    

Best Regards,
Takashi Kondo     
Sales Department   
①★★★　②★★★　③★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① Thank you for your e-mail that you found the lost passport in London. ★★★
② Since I believed it would never return to me, ★★★
③ Thank you very much for being so considerate and taking the time despite of your busy schedule. ★★★★
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
