基本フォーマット64　カタログ・書類の誤りの指摘に対するお礼

From: Takashi Kondo

To: Caroline Luna

Subject: Correcting Errors

Dear Caroline Luna 

①Thank you for your thoughtfulness in pointing out the error in our catalogue for the music player “Portable Sound.” ②It was very considerate of you to take time from your busy schedule. Please understand that we try to identify all the mistakes in our publications. The erroneous material is now being corrected. 

Again, ③we appreciate your efforts. We are most anxious to maintain the warm relationship we have with you. ④Thank you very much for the trouble you have taken on our behalf. 

Best Regards,
Takashi Kondo     
Sales Department   
①★★★　②★★★★　③★★★　④★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① It was very kind of you to point out the error in our catalogue for the music player “Portable Sound.” ★★★
② It was with a great deal of pleasure that we received your thoughtful efforts. ★★★★
③ we appreciate your taking the time to help us. ★★★
④ We do not know how to thank you for your kindness and efforts. ★★★
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
