基本フォーマット66　創立記念日に寄せて
From: Takashi Kondo

To: Caroline Luna

Subject: Tenth Anniversary

Dear Caroline Luna 

①Our sincere congratulations on the tenth anniversary of the founding of your organization. It represents many years of outstanding achievement. ②Your company has achieved the remarkable rate of growth in your first ten years. Over the past ten years, we have enjoyed doing business with you. We are happy to see that your company remains a successful and spirited organization. 

③We wish you a continuous and outstanding success and prosperity in the future. 

Best Regards,
Takashi Kondo     
Sales Department   
①★★★★　②★★★　③★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① a. We would like to offer our congratulations on the occasion of the tenth anniversary of the founding of your organization. ★★★★★
b. Congratulations on the tenth anniversary of the founding of your organization. ★★★
② Your company has achieved quite a feat in your first ten years. ★★★
③ We look forward to a continuous and outstanding success and prosperity in the future. ★★★
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
