基本フォーマット68　出産のお祝い
From: Takashi Kondo

To: Caroline Luna

Subject: The Birth of a Child
Dear Caroline Luna 
①I was very delighted to hear of the wonderful news. Congratulations on being a new parent. I hear little Mary is a real heartbreaker even at the young age of five days. It is a charming name for a little girl. ②I can’t wait to see all the photos. Your parents must be ecstatic!    

I hope that ③you and your husband have had time to settle into the new routine. Please let me know when you will be able to have visitors. I understand that new babies ought to swing your day and night. ④For the time being, all my love to you both.   

Best Regards,
Takashi Kondo     

Sales Department   

①★★★　②☆☆　③★★★　④★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① Congratulations on the new baby. How exciting! ☆☆
② I couldn’t be more excited if it were my own. ★★★★
③ both of you have become accustomed to new schedules of daily life. ★★★
④ Congratulations! I’m sure you’ll make a good mother. ★★★
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
