基本フォーマット69　昇進のお祝い
From: Takashi Kondo

To: Caroline Luna   
Subject: Promotion
Dear Caroline Luna
①Congratulations on your promotion to the position of the section chief. You deserve it. We consider this to be very positive for you and your company. 

We are sure that with your outgoing personality and responsibilities you will be even busier than you were before. Your new duties will be even more demanding, but ②we believe that you will accomplish a great deal in your new position. 

③We hope you will find your new job both satisfying and rewarding. ④Again, our sincerest congratulations and best wishes on the new assignment. 

Best Regards,
Takashi Kondo     

Sales Department   

①★★★　②★★★　③★★★　④★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① We felt that we would like to write and congratulate you on this fine promotion. ★★★★★
② we are sure that you will thrive on the challenges. ★★★
③ We hope you will find this new position both challenging and rewarding. ★★★
④ May you enjoy every success in your new assignment. ★★★★
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
