基本フォーマット7　見積もり1（支払条件）

From: John Richardson  

To: Ms. Sakita

Subject: RE: Estimate   

Dear Ms. Sakita 

Thank you for your inquiry. ①In response to your recent e-mail of April 7, ②it is our pleasure to send you a quotation for our latest mobile phones you require. 

The prices are as follows:

   Model SO101-ic        US $50.00 per unit

   Model SH201-ic        US $70.00 per unit

Stocks are available for both models. ③Please allow us 3 weeks for delivery. ④We can offer a 7 % discount on all orders of $5,000.00 and more, and the prices are valid until May 7, 2005. 

Thank you again for your interest in our products. We look forward to your initial order. 

Best Regards,

John Richardson

Sales Manager
①★★★　②★★★★　③★★★★　④★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① Thank you for your request for an estimate of April 7. ★★★
② we are pleased to send you an estimate for our latest mobile phones you require. ★★★★
③ Hoping you can bear 3 weeks for delivery. ☆☆
④ For a quantity of 100 or more, we can allow a 7 % discount across the board. ★★★★
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
