基本フォーマット70　後任者への挨拶
From: Takashi Kondo

To: Jane Robert  

Subject: Appointment     

Dear Jane Robert  
①We heard from one of your company staff that Ms. Caroline Luna would be transferred to Bath on August 1. We understand that you will be trained by Ms. Caroline Luna before she departs from London for Bath. ②We were happy to learn that you are an able successor. ③In fact, we had a good relationship with Ms. Luna. We really expect that you will continue to serve us as did Ms. Luna. 

We are looking forward to working with you. 

Best Regards,
Takashi Kondo     

Sales Department   

①★★★　②★★★　③★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① We heard from one of your company staff that you would replace Ms. Caroline Luna on August 1. ★★★
② We were relieved to hear that such an able replacement had been found. ★★★
③ In fact, we had a friendly relationship with Ms. Luna. ★★★
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
