基本フォーマット71　クリスマスの挨拶
From: Takashi Kondo

To: Caroline Luna   
Subject: Seasons Greetings

Dear Caroline Luna 

①Here is wishing you a Merry Christmas.
②Happy Holidays!
Best Regards,
Takashi Kondo     
Sales Department   
①★★★　②★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① a. We send you our cordial Christmas greetings and very best wishes for a Happy New Year. ★★★★★
b. Merry Christmas! ☆☆
c. Global Transmission Co. would like to wish everyone at Euro Mobile Ltd. a Very Merry Christmas and a Happy New Year. ★★★★★
② Hoping for an era of worldwide peace. ☆☆
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
