基本フォーマット8　見積もり2（価格条件）

From: John Richardson 

To: Ms. Sakita

Subject: RE: Quotation    

Dear Ms. Sakita

①We are pleased to receive your inquiry and to see that you are interested in our mobile phones displayed at the exhibition. ②It is our pleasure to send you a quotation for the mobile phones. Most of the models are available, except the N555ic models in pink. 

G007ic models – 90$ each

F008ic models – 95$ each

We can quote you a gross price inclusive of delivery charges. ③Please note that prices are subject to change without notice. ④70 % of the total amount is due upon signing the agreement. This quotation is valid until June 7, 2005. ⑤Please let us know if this arrangement is satisfactory. 　

Best Regards,

John Richardson 

Sales Manager
①★★★★　②★★★★　③★★★★　④★★★★　⑤★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① We appreciate your inquiry ☆☆
② We are happy to send you a quotation for the mobile phones. ☆☆
③ This is to confirm that prices are subject to change without notice. ★★★★★
④ You are required to pay 70 % of the total amount upon signing the agreement. ★★★
⑤ Please let me know if this arrangement is satisfactory. ☆☆
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
