基本フォーマット85　面接後の礼状

From: Takashi Kondo

To: Santos Village 

Subject: With Gratitude for Your Consideration　　　　
Dear Santos Village

①Thank you very much for the friendly reception you gave me last Friday. I appreciated the opportunity of talking with you about the vacancy in your sales department. I understood what Global Mobile Ltd. expects of the person who fills this position.  

②I am interested in the position you have available and confident that my background and experience would prove a definite asset to your company. 

③Please find enclosed the completed application form, resume, and references you requested. Please send e-mail to me if you need any information.

Thank you for your attention.

Best Regards,
Takashi Kondo     
①★★★★　②★★★　③★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① Thank you very much for talking with me last Friday about the vacancy in your sales department. ★★★★
② I feel a great interest in the position you have available and believe ～ ★★★ 

③ The completed application form, resume, and references you requested are attached. ★★★
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
