基本フォーマット86　面接後の不採用通知
From: Santos Village 

To: Takashi Kondo
Subject: Response to Applicants
Dear Takashi Kondo  
We enjoyed talking with you last Monday, and ①your resume interested us very much. ②We would like to express our gratitude to you for your offer to work as a sales manager at Global Mobile Ltd. ③Unfortunately, we felt we needed someone with more experience. 

We will keep studying what possible openings that may be available to you in the future. We will keep your application materials on file.

④Let's keep in touch, however, we are sure you must be very busy. In the meantime, good luck with your job search. 

Best Regards,
Santos Village      

Personnel Department

①★★★　②★★★★　③★★★　④★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① we were impressed by your resume. ★★★
② Thank you very much for your offer to work as a sales manager at Global Mobile Ltd. ★★★ 

③ I regret to inform you, however, that we will not be able to accept your offer at this time. ★★★★★
④ We will contact you ★★★
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
