基本フォーマット88　内定者から企業への断り状
From: Takashi Kondo 
To: Santos Village
Subject: Declination of the Job Offer
Dear Santos Village 
①Thank you very much for offering me the position of a sales manager at Global Mobile Ltd. I really enjoyed talking with you last Friday. ②It would have been fine working with you. ③However, I accepted another position before receiving your offer. 

Although I wish to work abroad to become a strong international businessperson in the future, I must stay in Japan for the above reason. 

Again, many thanks for considering my application. I really appreciate all the courtesies which were extended to me. 

④I wish you and your company a successful future.    

Best Regards,
Takashi Kondo       

①★★★　②★★★　③★★★　④★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① I really appreciate your offer of the position of a sales manager at Global Mobile Ltd. ★★★★
② I wish I worked with you and the other members of the staff. ★★★ 

③ However, I plan to pursue careers in Japan. ★★★
④ In the meantime, good luck to you and your company. ★★★
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
