１－４　招待
１　定型パターンの表現
招待する

◇We would like to invite you to a party to celebrate the 10th anniversary of our foundation.

◇You are cordially invited to be our guest at the 50th anniversary of our company.

◇You are cordially invited to attend the annual meeting of shareholders of YQZ Company.

◇We will be holding a party to celebrate our 30th Anniversary.

招待への返事を求める
◇We would be grateful if you could respond to this invitation by April 10th.

◇Please RSVP via email by Friday, July 6th. 

招待を受ける
◇Thank you very much for your kind invitation to the party on November 15th.

◇I am delighted to attend the party.

It is my pleasure to join you at the party.

◇I wish to accept the invitation I received to attend the party on April 10th.

招待を断る

◇Unfortunately, I cannot attend the party owing to a prior engagement.

◇I am sorry, but I will be unable to attend the party due to other commitments.

服装の通知
◇There is no dress code.

◇This is a full-dress affair.

◇This is not a dress-up affair.

◇Black tie optional.

２　新オフィス開設パーティーへの招待のEメール
Dear Mr. Douglass,  
We are delighted to announce that we have opened a new office in New York.
You are cordially invited to a party to celebrate the opening on Friday, June 8 

at 6:30 p.m. Your family is also welcome to join us.  Please confirm your attendance by 

May 25.
We are looking forward to seeing you at the party. 

Sincerely yours,
Glen Wilson
言い換え表現
１．It is our great pleasure to inform you that we have opened a new office in New York.

２．We would be grateful if you could attend a party held on Friday, June 8 at 6:30 p.m.

３．Please let us know by May 25 whether or not you will join us.

発展表現
１．We are going to have an opening ceremony of our Dallas office.

２．We hope that you will come and help us celebrate our company’s anniversary party.

３．Drinks and refreshments will be served after the ceremony.
４．We request the pleasure of your company at a dinner to celebrate our 25th 
Anniversary.

単語に注目　
１．Your attendance is optional, but we strongly encourage you and your family to 

attend this ceremony.

２．Summer movie attendance has fallen to its lowest level since 1995.

