１－５　礼状

１　定型パターンの表現
滞在先でお世話になったお礼

◇Thank you for the hospitality extended to me during my stay in your country.

◇I want to express my gratitude for your hospitality during my business trip.

◇I hope I can reciprocate your hospitality in the near future.

◇I would like to repay your kindness in the near future.

◇Please extend my appreciation to your staff.

会議出席、展示会参加へのお礼
◇Thank you for taking time out of your busy schedule to meet with us.
◇We appreciate your taking time from your busy schedule to attend our exhibition.

サポートへのお礼
◇I cannot thank you enough for all your valuable assistance.

◇Allow me to thank you for all the support you've given me.
◇Without your help, we would not have been able to accomplish anything.
プレゼンに対するお礼
◇Thank you very much for the excellent presentation yesterday.

◇We were very impressed with your presentation.

顧客へのお礼
◇Thank you for choosing us.

◇Thank you for giving us the opportunity to serve you.

◇I wanted to send a quick note to say thank you for shopping at our shop.

寄付・資金援助へのお礼
◇We would like to express our thanks for your generous donation.

◇Had it not been for your financial assistance, we could not have made our project successful. 
２　滞在先でお世話になったお礼のEメール
Dear Mr. James,

I would like to express my deep appreciation for the warm hospitality extended to me

during my stay in New York. It was a pleasure to meet with you. Also, your proposal
for our new project was very helpful.  

I would like to thank you again for everything you did for me.  When you come to 
Japan, I hope I will be able to reciprocate your kindness.

Sincerely yours,

Charlie Dahl

言い換え表現
１．I was very grateful to you for the kind hospitality extended to me during my stay in 

New York.
２．It was nice having a discussion with you.

３．I hope I’ll have the opportunity someday to repay your kindness in Japan.　
発展表現
１．Please give my best regards to your staff.

２．Thank you very much for everything you’ve done for me to make my stay pleasant.
３．Thank you for picking me up at the airport and taking me to the hotel.
４．Thank you for taking time to meet with us during my stay in Los Angeles.

単語に注目
１．Many managers fail to show employees the appreciation they deserve.

２．Our company was severely affected by the abrupt appreciation of the yen.

