２－７　情報提供　
１　定型パターンの表現
買収・合併の通知
◇We are pleased to announce that we have acquired K3 Industries.

◇We are pleased to inform you that we have completed the acquisition of ACE, Ltd.

◇We are delighted to have reached an agreement to acquire TAC Machinery. 

◇This is to inform you that we will merge with Crystal Trading.

◇We are pleased to inform you that the merger of TYG Corp. has been completed.

組織変更の通知

◇We would like to announce that we will implement changes in organizational 

structure.

◇We are pleased to announce the organizational change in the Finance Division as

follows.

人員削減の通知
◇It is with deep regret that I must announce over 1000 job cuts.

◇We are sorry to inform you that we have been forced to make some people redundant.

◇We regret to inform you that we will lay off 150 workers starting next month.

業績向上の報告
◇We are happy to inform you that we have returned to profitability in the first quarter 

of 2015.

◇We are pleased to announce that we have swung into the black in the second quarter.

業績悪化の報告
◇As you are all aware, our sales have been dropping consistently since early 2013.

◇You will see that our business is not doing very well in this term.

情報提供の依頼
◇Please send me the information about the contract with the company.
◇Can you please send me a list of all products we hold in stock?

２　買収・組織変更の通知のEメール
例１　買収の通知
We take pleasure in announcing that effective March 1, 2015, we, ABC Food Company 

have acquired Sunrise Foods, a leading manufacturer and distributor of frozen foods in Europe. The newly formed company will operate under the name of Global Foods 

Corporation. We believe this acquisition will help us enhance our business and gain a bigger market share.　
例２　組織変更の通知
This is to inform you that we will implement some changes in our organizational structure effective April 1, 2015, following the board of directors’ resolution on March 23, 2015. The purpose of the changes is to streamline operations and increase productivity. The details of the changes will be announced soon.

言い換え表現
１．We, ABC Food Company, are please to announce the acquisition of Sunrise Foods, 

effective March 1, 2015. 

２．After we complete the acquisition, we can anticipate gaining a bigger market share.

３．These changes will be decided on at the Board of Directors’ meeting, to be held 

March 23, 2015. 

発展表現
１．We are delighted to announce that we have entered into a definitive agreement to 

acquire Stardust Corporation.

２．We anticipate that this merger will provide many key benefits to our customers.

３．We would like to inform you of changes to our company's organizational structure 

whose details are indicated below.

単語に注目
１．Now is the time to implement a new accounting system.

２．They are reluctant to implement reforms.

３．The company is a leading global manufacturer of medical implements.

