４－２　見積もり
１　定型パターンの表現
見積もり依頼
◇I am writing to request a quote for the cost of your services.

◇Please quote us your firm price as well as delivery time and payment terms for the following goods.

見積もりの必要時期
◇We look forward to receiving your quotation as soon as possible.

◇It’ll be helpful if you could send your quote by the end of this week.

◇Please send your quotation to us no later than April 10.  

見積もりの送付方法
◇Could you please send me the quote as an email attachment?

◇Please send your quotation by fax to 66 1234 5678.

見積もり内容に関する質問
◇Does your quoted price include the shipping?

◇Do you have a minimum order quantity?

見積もりの督促
◇What is going on with the quote we requested you last week?

◇We have not received any quote from you yet.

見積もり受領の連絡
◇We received your quotation.

◇Thank you very much for your quotation.

見積もり受領後の反応
◇Your quotation was much higher than we had expected.

◇We are pleased to accept the quotation we received on Oct. 25.

２　見積もり依頼のEメール
Dear Mr. Carter,

ABC Trading Corporation is one of the leading importers of auto parts in UK and we are on the lookout for a supplier for the following product: 
Product Name: Clutch Plates
Quantity: 100 units
Please quote your CIF London price and kindly indicate when your price quote shall 
expire.

Thank you for your cooperation in advance.
Sincerely,

Bill Anderson

言い換え表現
１．We are a trading company in the UK, importing auto parts from all over the world. 

２．We would appreciate your quotation for … , giving your price according to CIF 
London.
３．Your cooperation is greatly appreciated.

発展表現
１．Please let us know the lowest export price and minimum order quantity.

２．Please provide us with a quotation for 100 units of 4GB USB flash drives.

３．We would like to know whether we could get a special discount prices for bulk orders.
４．We will give you an immediate answer and order if the price is acceptable. 

単語に注目
１．Mr. Ford has been advanced to the position of general manager of the hotel.

２．I received an advance notice of dismissal.

