４－５　契約締結
１　定型パターンの表現
契約締結の催促
◇Is it possible to conclude the contract this week?

◇We would like to conclude the contract by the end of May at the latest. 

契約書作成前の確認
◇We’d like to have the agreement be valid for two years.

We’d like to specify that the agreement should be valid for two years.

◇We’d like the contract validity to extend another two years automatically if neither party has an objection.

◇We understand that the main provisions of the agreement are price, delivery and terms of payment.

契約書の内容の変更
◇Since we think this expression in Article Five is inadequate, please reconsider it.

◇We request that you add a condition that allows prices to be reevaluated every year.

契約成立のお礼
◇We are pleased to have concluded an agreement with you for auto parts.

◇Thank you very much for all your contributions with regard to this contract.

◇It is nice to do business with you.

契約書の送付
◇I will prepare two sets of the contract and send them to you for signature.

◇Please note that you cannot make revisions to the signed contract.

◇When you receive the contract, please review it to be sure you agree with all terms. 

◇Please review the contract carefully to make sure that it meets with your satisfaction.

◇If there are any items you do not agree with, we are ready to negotiate those with you.

◇Please let me know if there are any errors or misunderstandings as you review the contract.

２　契約書の送付のEメール
Dear Ms. Park, 
We are delighted that the contract negotiations have been successfully concluded.

We will draw up two sets of the contract and send them to you for signature. Would you please review the contents and confirm that there are no mistakes or misunderstandings? 

Please sign both sets and return one to us if you agree.

Thank you for your continued cooperation.

Sincerely, 
Andrew Moore

言い換え表現
１．It is our pleasure to have successfully entered into the agreement. 

２．We will prepare the contract in duplicate and send them to you for signature. 

３．Please let us know if there are any errors or misunderstandings in this contract. 

発展表現
１．Our lawyer will draw up the contract. 

２．Please return a signed contract no later than 10 days of the receipt date.

３．We are in the process of preparing the agreement and will send it to you soon. 

単語に注目
１．When is the investigation expected to be concluded?

２．We would have to conclude that all our efforts were wasted.

３．I concluded not to quit my job.
