５－２　信用照会
１　定型パターンの表現
照会を依頼するに至った経緯の説明
◇We would like to establish a business relationship with A&B Logistics Co., Ltd.

◇We have heard that you have business relations with TGI Chemicals, Inc.

◇The above-mentioned customer has listed your institution as a credit reference.
◇The following company has filed a credit application with our company and listed your bank as a credit reference.
◇ABC Trading Company is going to place an order with us in the amount of US$100,000.00.
信用照会の依頼（企業）
◇We would like to know the financial status of the company mentioned above.
◇We would be grateful if you could complete the attached form and return it to us as an email attachment  

◇We would appreciate any information you can provide about the following company.
◇We would greatly appreciate your information on the credit standing and reputation of the aforementioned company.

信用照会の依頼（個人）
◇Mr. Smith has listed you as a reference and I would like to know about his performance at your company.

◇We are considering hiring Mr. Brown, who worked at your company and would like to ask you about his duty and period of employment with your company.
情報の極秘扱いの約束
◇All information provided will be held in strict confidence.

We will keep any information given in strict confidence.

◇We promise that we treat all the information we receive as strictly confidential.
We promise to keep all information we receive in strict confidence.

協力のお願い
◇Thank you in advance for your cooperation.

２　銀行に信用照会をするEメール
Dear Mr. Martinez, 
E&G Tech Manufacturing Inc., with whom we intend to enter into business relations, has listed your bank as a credit reference. We would, therefore, appreciate it if you could provide us with the latest information regarding their credit standing. All information you provide will be treated in strict confidence.
Your cooperation is greatly appreciated.
Sincerely yours,
Ben Jones
言い換え表現
１．E&G Tech Manufacturing Inc., who will initiate business with us, has named your bank as a credit reference. 
２．We would like to receive up-to-date information on their credit standing. 
３．We will treat all information you give us as strictly confidential. 

発展表現
１．The following company has applied to us to open a credit account and has given your 

name as a trade reference. 

２．We would like to request you to give us information about the financial condition of 
R.V.G. Trading Co., Ltd. 
３．We have heard that you have a business relationship with MSM Manufacturing Co., 

Ltd. 

単語に注目
１．Since he treated the problem lightly, it became even more serious. 

２．The manager instructed me to treat this issue as very urgent. 

３．This disease can not be treated with an antibiotic. 

