６－５　依頼書
１　定型パターンの表現
アンケートの依頼
◇Please take part in our brief survey.

◇Please fill out our online survey.

◇Please complete the attached evaluation form.

◇Please take a moment to answer this brief survey.

◇We would appreciate your feedback on today’s seminar. 

講演の依頼
◇We would like to invite you to our congress as our guest speaker.

◇I would like to invite you to be our keynote speaker at next year’s event.

◇I would like to formally invite you to give us a lecture at an upcoming seminar.

◇Would you be willing to give a presentation?

新規取引の依頼
◇We wish to establish a business relationship with your company.

◇We are interested in becoming a dealer of your products.

業務提携・協賛の依頼
◇We would like to have a business tie-up with your company

◇Would you be interested in a business alliance with us?

◇We are looking for a business partner to outsource projects.

◇We are currently looking for corporate sponsors for upcoming events.

◇We would like to ask you to become a co-sponsor of the conference.

資料請求
◇I am writing to you to request information about your company.

◇I would appreciate it if you could send us the price list.

２　アンケートの依頼のEメール
Dear seminar attendees,

Thank you for your participation in our seminar. We hope you found it invaluable.

We now invite you to complete this brief online survey, as your feedback will enable us 

to develop future seminars to better meet your needs. This survey should only take 2-3 

minutes to complete. Please give us as much feedback as possible. 

Thank you for your time.

Sincerely,

Mark Bennett

言い換え表現
１．Thank you for attending our seminar. 

２．In order to assist us in planning future seminars to better meet your needs, we 

would appreciate it if you could take a moment to complete this brief online survey. 

３．Your feedback is greatly appreciated. 

発展表現
１．Your name and address are not required to complete this survey. 

２．Please follow this link to complete a short survey. 

３．Please help us to improve our conferences by completing this short questionnaire. 

４．The deadline for the survey is February 24, 2015. 

単語に注目
１．We invite proposals for workshops. 

２．We invite you to take advantage of our special tour packages. 

３．Their refusal to compromise will invite more criticism. 

