６－６　退職・辞職
１　定型パターンの表現
退職の事実を伝える
◇I am writing to inform you that I will be leaving ABC Corporation effective May 31. 
◇I would like to let you know that I have retired from A&Z Company as of December 31. 
◇I regret to inform you that I am resigning from my position as Director of Finance effective August 31, 2015.

お世話になったお礼を述べる
◇Thank you for all of your help.

◇I would like to express my deepest appreciation for your support and friendship.

◇I really enjoyed working with you.
It was a great pleasure working with you.
◇It has been my honor to have served you.
◇It has been a very rewarding experience working with you.
退職理由を伝える
◇After much consideration, I have accepted a new career opportunity with another company.

◇I have decided to join the family business.
◇I am planning to work independently.
相手の今後の活躍を祈る
◇I wish you and your company all the best in future.

◇I wish you continued success and happiness in the future.
◇I wish you all the best of luck in your future endeavors.
退職の挨拶に関するその他の表現
◇Making this decision was no easy task.

◇I hope that our paths will cross again in the future.

◇Please stay in close touch.
２　退職の挨拶のEメール
Dear Mr. Collins, 
I would like to inform you that I will be leaving A&B Corporation. My final day of work 
will be June 29. I have enjoyed working with you and your staff, and it brough me great 

pleasure serving the company over the years. Mr. White will take over my position. 
Thank you so much for all your support throughout the past 10 years and I wish you the 

best of happiness and continued success in the future.
Sincerely,
Carol Cruz

言い換え表現
１．This is to inform you that I am resigning from A&B Corporation effective June 29. 

２．My successor will be Mr.White. 

３．I would like to express my sincere appreciation for all your support over the past 10 

years.
発展表現
１．I have accepted a sales manager position with another company. 

２．I regret to inform you of my resignation from my position as sales representative 

effective September 30. 
３．This was a tough decision to make as I have really enjoyed working here. 

単語に注目
１．He has served as vice president for the past six years. 

２．I have to check the computer before purchase to see if it will serve my purpose. 

３．I'll be glad if I can serve you.
