基本フォーマット109　婚約のお祝い
From: Yuri Kawamura
To: Tiffany Jackson
Subject: Engagement 

Dear Tiffany Jackson
①I was delighted to hear of your engagement to Jerald. ②You just can’t imagine how pleased I am. ③I think it’s really wonderful, since I can’t think of two people more suited to each other than you and Jerald. You have all the qualities that go toward a successful marriage. 

④The best of luck to you and Jerald!
Best Regards, 
Yuri Kawamura          

Sales Department   

①★★★　②★★★　③★★★★　④★★★
　　　　　
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① I heard the good news about your engagement to Jerald. ★★★
② Can you imagine how pleased I am? ★★★
③ What I’ve heard about Jerald points to his having the qualities that make an excellent husband. ★★★★
④ The best of all good wishes to you both. ★★★
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
