基本フォーマット117　結婚披露宴への招待を辞退する
From: Tiffany Jackson
To: Yuri Kawamura
Subject: Absence of Your Wedding Reception     

Dear Yuri Kawamura
①I regret so very much that I will not be able to attend your wedding reception on Friday, July 7. ②I wish I could be with you, but unfortunately, an important client from Los Angeles is coming to Tokyo on that day. I will be called upon to devote full-time to this Very Important Person. 

Thank you very much for asking me, Yuri. ③You know how much I am looking forward to seeing both of you again.
Best Regards, 

Tiffany Jackson           

Sales Department   

①★★★★★　②★★★★　③★★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① I wish I could accept your invitation to the wedding reception. ★★★★
② Nothing would please me more than to join in the reception on Friday ★★★★
③ You know how sorry I am to miss being with you. ☆☆
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
