基本フォーマット40　国際見本市の案内

From: Kenji Yamada 

To: Sharon Thompson  

Subject: Global Mobile Phone Exhibition  

Dear Sharon Thompson 

①We will be introducing a number of new products at the Convention Center in Tokyo. ②The exhibition will be held from July 7 to July 14 next year. ③You will be invited to attend the Welcome Reception on the night of July 7. Our latest model GL777 will be demonstrated at Booth #123. ④We hope you will stop by. 

During the exhibition, some of the new products will be available at discounted prices. We are looking forward to seeing you there.   

For more information on the exhibition, please visit http://www.globalism.co.jp.

Best Regards,

Kenji Yamada

Sales Department   

①★★★　②★★★　③★★★　④★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① We are very glad to launch a number of new products ★★★★ 

② The exhibition will be scheduled for July 7-14 next year. ★★★ 

③ We will invite you to the Welcome Reception on the night of July 7. ★★★
④ Please stop by. ★★★
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
