基本フォーマット45　輸入業者への自社訪問依頼

From: Kenji Yamada

To: Sharon Thompson  

Subject: Request to Visit Company

Dear Sharon Thompson   

①We are very happy to receive your e-mail requesting to become our agent. Considering the great potential of the European market, we have been exploring a possible relationship with you. ②We are very pleased to tell you that your proposals are promising and attractive. Before the final decision is made, ③are you able to visit our Tokyo headquarters? 

Please e-mail us when you can come to Tokyo and what arrangements you need. We look forward to having mutually rewarding relations between our two companies. 

See you in Tokyo. 

Best Regards,
Kenji Yamada 

Sales Department   

①★★★　②★★★★　③★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① Thank you for accepting our agent proposal. ☆☆ 

② We find your proposals to be promising and attractive. ★★★ 
③ this is a good opportunity for you to visit our Tokyo headquarters. ★★★
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
