基本フォーマット65　資金援助に対するお礼
From: Takashi Kondo

To: Caroline Luna

Subject: Campaign for Raising Funds   

Dear Caroline Luna 

①We are most grateful for your company’s excellent cooperation in this campaign to raise funds. ②It was very good of you to take the initiative on this matter. Thanks to you and your staff, we were able to collect one million dollars for the campaign. 

We really appreciate your sparing the time from your busy schedule to participate in the campaign. ③Without your help, we would not have been able to accomplish so much in such a short time. ④We shall never forget your kindness. 

We are looking forward to seeing you next week. 

Best Regards,
Takashi Kondo     
Sales Department   
①★★★★　②★★★　③★★★　④★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① Thank you very much for the efforts you exerted for the campaign to raise funds. ★★★★
② Please accept our gratitude and appreciation for your willingness to participate in this campaign. ★★★★★
③ Without your kind assistance, ★★★★
④ Your kindness is much appreciated. ★★★
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
