基本フォーマット75　事故見舞い
From: Takashi Kondo

To: Caroline Luna
Subject: Get Well
Dear Caroline Luna
①We just heard the news of your accident today. ②Everyone here at our office is thinking of you and we are worried until you recover completely. Because of the distance, I’m sending this e-mail, instead of visiting you. With all the modern facilities at National Hospital, ③you should be up and about in a few weeks free from all the aches and pains. 

④We wish your soonest recovery. Please take care of yourself.   

Best Regards,
Takashi Kondo     

Sales Department   

①★★★　②★★★　③★★★　④★★★★
〔入れ替え表現〕　相手の地位やその場の状況に応じて使い分けましょう。　
① We just got the bad news about you today and I must say I was sorry to hear it. ★★★★
② Everyone here at our office sends their best wishes for a quick and complete recovery. ★★★★
③ you should be feeling a lot better in a few weeks free from all the aches and pains. ★★★
④ Hurry up and get better. ☆☆
　　　　　　　　　『外資系の英文ビジネス文書フォーマット』（明日香出版社）より
